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Bank of England Sports Club 

Health & Safety Policy and Procedures

SECTION ONE – GENERAL POLICY 

General Policy Statement for Bank of England Sports Club 

The Bank of England Sports Club (to be known as the Club) recognises the importance of playing sport safely and in a safe environment.  The Club is committed to carrying out regular reviews of its H & S policy and procedures. 

The Club is a body of members who are granted access in return for a facility fee by the Bank of England to its facilities at Roehampton (to be known as the Centre).  As such the Club Committee and Club members have no responsibility for the upkeep of the site, nor do they have any direct responsibility for staff and contractors employed by the Bank of England working at the Centre.   Therefore, the Club recognises and complies with the Bank of England’s Health & Safety Policy and works with the Centre management to ensure the safety of its member of staff and all of its members and visitors. (See appendix I)

The Club employs one member of staff as their Administration Manager who works at the Centre.  The Club works with the Bank to ensure that all statutory obligations are met in respect of providing a safe working environment.

This policy and these procedures have been set and are owned by the Club.  The policy has been acknowledged by the Centre Management/Bank who are responsible for Health and Safety at the Centre.  

The Club publishes its Health & Safety (H & S) policy to members on its Website and changes are notified via newsletters.   The Club Committee monitor and review this policy and the Administration Manager and/or Club members report safety defects and concerns to the Centre management promptly, with a view to supporting the Centre in maintenance of its safety standards at the site.

 The Club’s Administration Manager Co-ordinates and oversees the implementation of the Club’s H &S policy and procedures.   This person is responsible for: 
· Initiating a  regular policy review

· Overseeing and ensuring Sections complete and return the annual returns on compliance with Club policy and procedure (including training representatives as appropriate).
· Reporting/ reviewing serious accidents involving Club members to Centre management and Club Committee and ensuring accidents/ incidents are notified correctly

· Keeping up to date on Centre H & S matters and passing on relevant information to members.

Employee safety policy

· Employee(s) of the Club are required to adhere to the H & S policy set out by the Bank of England and by the Centre management.

· Employee(s) are required to affirm that this policy has been read and understood.

SECTION TWO - INFORMATION FOR MEMBERS
General Members’ Safety Policy

· Members using the Centre facilities must adhere to the Centre facility usage regulations.  This includes usage of the swimming pool, gym and studio and outside sports pitches and courts and is available from the Sports Centre reception
· Members must adhere to Centre regulations when using Centre or Club Sports equipment.   Centre regulations are available from Sports Centre reception.
· Individual members are responsible for the safety and usage of any personal sports equipment.

· Members should report safety defects and concerns to the Centre management and the Club Administration Manager.

Team Sport Safety policy – General 

It is recognised that the playing of [team] sports contains some inherent risk of injuries. To address and mitigate these risks:-

· It is the policy of the Club that all sections of the Club should, where possible, affiliate to the appropriate organising body
 for their sport and in doing so accept the rules/guidance of that governing body when participating in their sport. 

· It is the policy of the Club that Sports Sections should ensure that a first aid kit is available to players for training sessions and matches and should where appropriate adhere to the H & S recommendations of the sport lead body 

· The Club recommends to Sections that any coach organised by them has a relevant qualification and third party insurance cover. If no insurance cover is in place, sections should notify coaches that the Club does not provide any personal or third party insurance cover in this respect. 
· It is the policy of the Club that each section appoint a player(s)/member(s) as the Health & Safety representative(s) who should ensure the Club H& S policy is adhered to and will report any issues relating to the safe playing of their sport to the Club Administration Manager. (See appendix II for responsibilities and duties)
It should be noted that the Club does not provide any personal or third party insurance cover for any member (see appendix III).

Club Teams activities: Safety Procedures for matches held at the Centre and at “away” venues. 

Club section members, when playing in matches for the Club (including touring teams), should always be satisfied that the facilities meet reasonable safety standards prior to starting their match.

Functions and Events Safety Procedures

· Members attending any event held at the Centre must adhere to Centre regulations.  

· Health & Safety risk assessments for Club functions or events held at the Centre will be undertaken by the  Centre management 

*Copies of Centre usage regulations are available to Club members via the Intranet site and from the Centre management/ Centre Reception.

In addition they can be found on the Club notice board at the Centre.

SECTION THREE - ACCIDENT REPORTING PROCEDURES 

Reporting accidents and incidents  

The Club will follow the process for reporting accidents and incidents as set out in the Sport Centre Heath & Safety procedures which are as attached/ available from the Centre Reception:-
· The Club will review and follow up major injuries in liaison with the Centre management.

· An accident report form should only be completed for injuries occurring on the field of sport where trained medical assistance has been sought/required
· It is noted that Sports injuries are classed as non-EHO notifiable and low priority.
In addition to the Centre reporting procedure the following action is required in the event of an accident occurring to a Club sport team member.

· Accidents and major injuries occurring at the Centre during a Club fixture and/or training session should be reported initially to the Duty Receptionist.

· For major injuries and accidents occurring at the Centre the reporting process is as described in the General accident reporting 

· Major injuries and accidents occurring at away fixtures should be reported to the Club Administration Manager as soon as possible and confirmed by email within 3 working days of the incident, giving as much detail as available.

· The Club Administration Manager will note the accident and where appropriate, will investigate the causes of the accident.  Details will be forwarded to the Management Group of the Club as soon as possible. 

· Minor injuries (cuts/bruises/ muscle strains & twists etc) occurring during a training session or match should be noted by the Section representative and reported to the Administration Manager on a monthly basis.

Accident report forms are available from: Centre Manager/Reception /Club Administration Manager/
SECTION FOUR -  ORGANISATIONAL CHART





Appendix I 

BANK OF ENGLAND H & S POLICY 
These are extracts from the Bank of England H & S information Booklet...

Our policy on health and safety is best seen as a partnership between the Bank, the staff and the unions:

• The Bank will provide competent and trained personnel to advise on safe systems and places of work.

Among their responsibilities will be the provision of training and information to enable us to carry out risk assessments and to implement improvements to the way we work.

• The Bank will keep us informed of all important health and safety developments that could affect us at work.

• You have responsibilities to work safely and do nothing that could affect the health and safety of yourselves and others. We do not expect you to be experts, but the guidelines in this booklet will provide a framework to enable you to carry out these responsibilities. Should you require advice or clarification it is important to ask for help before proceeding.

• The Bank will consult with the recognised trade unions as we value the benefits of a joint approach to health and safety.

Organisation

In order to manage health and safety effectively, senior Managers have been appointed to be responsible for

health and safety. They report to the Directors.

The Bank retains qualified safety support to provide advice on request to both staff and management on all

matters relating to health and safety. Health and safety responsibility resides firmly within the local business

areas but professional advice ensures competent assessment is undertaken on all issues relating to risk.

These staff keep abreast of current developments and provide expert advice to the Bank.

In order to consult with staff, the Bank has established a Central Health and Safety Committee that consists

of joint representation from unions, staff and management. The professional health and safety practitioners

act as ex-officio advisers to the meetings.

For information on names and positions of staff within the organisation who are involved with health and

safety, please refer to the H&S intranet site.

Centre policy

In addition to the Bank’s general policy on H & S at work The Centre have an obligation to provide a safe environment for all members and visitors using any of the Centre facilities, for sports and social events.

The Centre will provide pitches and courts in accordance with rules and regulations set by the governing bodies of the relevant sports. 

APPENDIX II

BANK OF ENGLAND SPORTS CLUB TEAM SPORT SAFETY POLICY

Sections Guidelines 

Each section to appoint one H & S representative who will be responsible for:

·  Reviewing  and overseeing compliance by Section, with Club and Centre H & S policy

· Overseeing medical fitness declarations

· Ensuring accidents are reported promptly

· Disseminating H & S information and updates to members

· Ensuring section members affirm that they have read the Club H & S policy

Expectations for sections

· Sections should when possible affiliate to the appropriate organising body for their sport and in doing so accept the rules of that governing body.  

· Where sections organise coach(es)/assistants they should recommend that the  person(s) concerned have the relevant qualification  appropriate for their position. Coaches/assistants without their own insurance cover should be reminded that the Club does not provide any insurance.

· Sections should use qualified match officials where possible, in accordance with any appropriate league and affiliation rules.   Any match official not affiliated to the appropriate sporting body should be advised that the Club does not provide any third party liability insurance.

· Sections will inform their players of the standards of behaviour expected of Sports Club team members.

· Sections will provide a first aid kit for each team, which should be taken to both home and away fixtures 

· Sections should advise members annually that the Club does not provide members with any personal or 3rd party liability insurance cover. Individual members should therefore satisfy themselves that any insurance offered as a result of affiliation to official bodies is adequate for that individual’s particular circumstance. Where sections or teams are not affiliated to official bodies members should be advised that they need to make their own insurance arrangements ( it is suggested sections cover  the above issues as part of individual members annual H & S  and fitness declaration covered below)

· Sections should ensure that each season all players confirm that they are medically fit to take part in sport (i.e. no serious medical conditions which would make playing sport dangerous to their health).  Where possible this will take the form of the following statement which will be included within Section Membership renewal papers

The Section Official responsible for H&S will be required to sign a confirmation sheet each year to confirm that the above information has been disseminated to section members and that each member has signed the fitness declaration and acknowledgment of  Club’s Health & Safety policies and procedures.

Appendix III
ANNUAL SPORT & FITNESS RETURN
Form to be signed by members/ occasional players* taking part in sport for Bank teams. 

· Fitness declarations – The Club expects anyone playing sport for the Club to confirm that they are medically fit to take part in their chosen sports  
· Conduct of players - The Club expects all players behave in a safe manner when playing sport and that they abide by the rules and regulations of the lead body of their Sport and those followed by the Club 


· Insurance cover - Players should note the Club does not provide any personal or third party insurance cover for any member. Individual members should therefore satisfy themselves that any insurance offered as a result of affiliation to official bodies is adequate for that individual’s particular circumstance. Where sections or teams are not affiliated to official bodies members should be advised that they need to make their own insurance arrangements.

*For Members

I confirm that, to my knowledge, there is no medical reason which prevents me from taking part in ………………….. and that if this position should change in the next 12 months I will notify the Section Secretary.

*I Also note the above statements on Conduct of Players and Insurance and acknowledge that I have read and understand the terms of play and the Club’s   H & S policy.

SIGNED               

Date          



APPENDIX IV

DOCUMENT REVIEW RECORD

	Reviewed by
	Date reviewed
	Signature

	Gen Committee
	May 2010
	JR

	Gen Committee 
	June 2011
	JR

	Gen Committee
	June 2012
	JRoss

	Gen Committee
	June 2013
	JRoss

	Gen Committee
	June 2014
	JRoss

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


APPENDIX V

CONTACT DETAILS 

Club contacts

Administration Manager

020 8392 4365
Centre contacts

Centre Reception


020 8392 4360
Centre Manager


020 8392 4367

	Officers of the Sports Club


	POSITION
	NAME
	ADDRESS
	Tel. No
	E-MAIL ADDRESS

	Chairman  


	Ms  Gill Hammond 
	Bank of England - London
	020 7601 3085
	Gill.hammond@bankofengland.co.uk


	
	
	
	
	

	Secretary


	Jon Relleen
	Bank of England - London

	020 7601 4179
	Jon.relleen@bankofengland.co.uk


	Treasurer


	Steve Williams
	40 Bradmore Way Coulsdon

Surrey
	017375 53417
	swandjw@btinternet.com


	Assistant Secretary
	John Kendall
	Bank of England - London
	020 7601 4661
	john.kendall@bankofengland.co.uk


	
	
	
	
	


Other members of the Sports Club committee are set out in 
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THE MEMBERSHIP








Elected by Membership


Hon Chair 


Hon. Secretary


Hon. Asst. Secretary


Hon. Treasurer 





Elected by Committee


 (Hon. Dept Chairman*)

















See Appendix VI for current Committee details 
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*Hon Deputy Chairman position may not always be filled





The Club Officers


4 members elected from General Committee by General Committee





Management Group 





Administration 


Manager





Employee


Mrs J Ross





Officers 





Max – 23


Elected by membership or nominated by sports sections 





General Committee 








� Eg. National or county association; sport Lead Body





